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OVERVIEW

The Fixed Asset Accounting and Control System (FAACS) generates reports to meet numerous end-user
objectives (major report categories). The number of informational elements entered into the system enables
FAACS to store and produce needed information in a variety of report formats. This topic discusses each of
the major reporting categories and contains detailed descriptions of the reports produced for each activity.
The maijor activities and report categories which are contained in FAACS are:

e online transactions;

e planning and budgetting;

e  purchasing and surplus property;

° physical control;

e  maintenance;

e  risk management;

e grant management;

¢ financial accounting and reporting; and,

e system control reports.

Much of the information displayed on various FAACS reports has been produced in order to permit State
agencies to prepare agency financial reports in accordance with generally accepted accounting principles for
fixed assets for governmental, proprietary, and fiduciary fund types. Specifically, agencies should be able to
produce financial statements displaying fixed asset totals by major asset category on the agency's combined
balance sheets. FAACS information may also be used to produce schedules which show fixed asset

additions and deletions by major asset category as well as other information, such as program and fund
totals.

100 On-Line Transactions
The FAACS online reports assist persons responsible for fiscal and property management with accounting
for and reconciling fixed asset transactions entered on the Data Entry File. These reports provides a
mechanism to daily review online fixed asset activity. These reports include:
e Listing of "Released" Transactions (FACLINK1)
e Listing of Transactions With Status of Hold or Incomplete (FACLINK2)

e Listing of Transactions on Data Entry File More Than 60 Days (FACLINK3)
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REPORT NAME:

DESCRIPTION AND CONTENTS:

PURPOSE:

ASSET CATEGORIES:

FREQUENCY OF DISTRIBUTION:

ORDER OF DATA:

Office of the Comptroller

LISTING OF "RELEASED" TRANSACTIONS (FACLINK1)

Provides a list of transactions released for update to the FAACS
Master file. Details listed for each asset include identification
number, action code, entry date, acquisition date, fund amount,
voucher number, organization, nomenclature, controling indicator,
and disposal code.

To provide agencies with information regarding transactions
released for update. This report can also be used to reconcile
transactions entered in FAACS online.

Land

Buildings

Improvements Other Than Buildings
Equipment (Capitalized and Controlled)

The Listing of Released Transactions Report is distributed daily to
agencies releasing transactions the previous night.

Assets reported on the Listing of Released Transaction Report are

listed according to FAACS identification number within Asset
Category.

4 Commonwealth of Virginia
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REPORT NAME:

DESCRIPTION AND CONTENTS:

PURPOSE:

ASSET CATEGORIES:

FREQUENCY OF DISTRIBUTION:

ORDER OF DATA:

Office of the Comptroller

LISTING OF TRANSACTIONS WITH STATUS OF HOLD OR
INCOMPLETE (FACLINK2)

Provide a list of transactions remaining on the Data Entry file with a
status of "hold" or "incomplete.” Details listed for each asset include
identification number, action code, entry date, acquisition date, fund
amount, voucher number, organization, nomenclature, control
indicator, and disposal code.

To provide agencies with information for transactions remaining on
the Data Entry File.

Land

Buildings

Improvements Other Than Buildings
Equipment (Capitalized and Controlled)

The Listing of Transactions with Status of Hold or Incomplete
Report is distributed daily to agencies having transactions with "H"
or "|" status on the Data Entry File.

Assets reported on the Listing of Transactions with Status of Hold or

Incomplete Report are listed according to FAACS identification
number within Asset Category.
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REPORT NAME: LISTING OF TRANSACTIONS ON DATA ENTRY FILE MORE
THAN 60 DAYS (FACLINK3)
DESCRIPTION AND CONTENTS: Provides a list of transactions remaining on the Data Entry file more

than 60 days. Details listed for each asset include identification
number, action code, entry date, acquisition date, fund amount,
voucher number, organization, nomenclature, control indicator, and
disposal code.

PURPOSE: To provide agencies with information for transactions remaining on
the Data Entry File more than 60 days. To alert agencies that these
transactions will be purged from the data entry file if not released
within 30 days.

ASSET CATEGORIES: Land
Buildings
Improvements Other Than Buildings
Equipment (Capitalized and Controlled)

FREQUENCY OF DISTRIBUTION: The Listing of Transactions on Data Entry File More Than 60 Days
Report is distributed daily to agencies with transaction remaining on
the Data Entry File more than 60 days.

ORDER OF DATA: Assets reported on the Listing of Transactions on Data Entry File

More Than 60 Days Report are listed according to FAACS
identification number within Asset Category.

Office of the Comptroller 8 Commonwealth of Virginia
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200 Planning and Budgeting
Individuals engaged in this major reporting activity require reports that enable them to accurately forecast
future fixed asset needs based on current depreciation patterns. Such reports are reviewed annually, or
more frequently if desired, in order to determine current accumulated depreciation totals, replacement cost
information, disposal trends, and other information needed to project future replacement and maintenance

costs, and to determine the costs and benefits associated with repair versus replacement decisions. The
planning and budgeting reports are:

e  Depreciation Cost Report (FAC330)
e Asset Replacement Report (FAC317)

e Disposal History Report (FAC30040).

Office of the Comptroller 10 Commonwealth of Virginia
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REPORT NAME: DEPRECIATION COST REPORT (FAC330)
DESCRIPTION AND CONTENTS: An annual report detailing depreciation information and calculated

replacement values for an agency's fixed assets (exclusive of land
and leased, disposed of, or surplus items). Specific details provided
for each item listed include acquisition cost, useful life, and
calculated replacement value. Additional details provided for
capitalized assets include accumulated depreciation, percent
depreciated, and calculated depreciation expense; for controlled
assets, these values are listed as zero.

PURPOSE: To provide agencies with the detailed information needed for
planning, budgeting and purchasing functions.

ASSET CATEGORIES: Buildings

Improvements Other Than Buildings
Equipment (Capitalized and Controlled)

FREQUENCY OF DISTRIBUTION: The Depreciation Cost Report is run and distributed per request.

ORDER OF DATA: Assets reported on the Depreciation Cost Report are listed
according to object code within subprogram within program.

Office of the Comptroller 1
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REPORT NAME: ASSET REPLACEMENT REPORT (FAC317)
DESCRIPTION AND CONTENTS: A detailed listing of fixed assets having a specific number of years

(or less) remaining in useful life. The agency requesting the Asset
Replacement Report must provide the value to be used in selecting
fixed assets based on their years of remaining life, e.g. '03' years
remaining. Details for each fixed asset listed on the report include
identification number, item description, acquisition date and cost,
total useful life, maintenance cost, and replacement index and
value.

PURPOSE: To provide agencies with the detailed information needed to project
future replacement and maintenance costs and to evaluate the
relative merits of repairing or replacing fixed assets.

ASSET CATEGORIES: Building
Equipment (Controlled and Capitalized)

FREQUENCY OF DISTRIBUTION: The Asset Replacement Report is distributed on demand, i.e., at the
request of the agency.

ORDER OF DATE: Assets reflected on the Asset Replacement Report are listed
according to inventory (FAACS ID) number within acquisition date.

Office of the Comptroller 13 Commonwealth of Virginia
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REPORT NAME: DISPOSAL HISTORY REPORT (FAC30040)
DESCRIPTION AND CONTENTS: A cumulative listing of assets disposed of by an agency during the

most recent three year period. (Data regarding each disposal is
reflected on the report for three years after the disposal date and is
then dropped from the report.) Specific details provided for each
asset disposal include acquisition and disposal dates, acquisition
and salvage amounts, replacement value, disposal code,
replacement index, useful life, and actual life.

PURPOSE: To provide information for the analysis of useful life estimates, as
well as for audit purposes.

ASSET CATEGORIES: Buildings
Improvements Other Than Buildings
Equipment (Controlled and Capitalized)

FREQUENCY OF DISTRIBUTION: The Disposal History Report is generated on demand, i.e., at the
request of the agency.

ORDER OF DATA: Assets included on the report are listed according to inventory
(FAACS ID) number within asset category.

Office of the Comptroller 15 Commonwealth of Virginia
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300 Purchasing and Surplus Property
The Screening Reports generated by FAACS provide agencies with a listing of assets that are available for
part-time use by other divisions/departments within the agency, or assets that are surplus, i.e., not being
utilized by the owner division or department. Use of these reports is intended to better enable an agency to
determine, prior to the purchase of new items, if an equipment need can be satisfied by existing property
within the agency. A secondary use of the reports is to provide each agency with the information needed to
properly manage its surplus property.
These reports include:
e  Screening Report by Nomenclature Code (FAC301)

e  Screening Report (FAC30020)

Office of the Comptroller 17 Commonwealth of Virginia
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70365
Function No. 70300 - FAACS Online TOPIC
REPORTS
DATE
9/1/93
REPORT NAME: SCREENING REPORT BY NOMENCLATURE CODE (FAC301)
DESCRIPTION AND CONTENTS: A listing of Statewide assets that are surplus, i.e., not being utilized

by the agency. Details listed for each available or surplus asset
include nomenclature code, availability code, condition code,
ownership code, item description, inventory number, responsible
position, and useful life.

PURPOSE: To enable an agency to determine period to the purchase of new
items, if an equipment need can be satisfied by existing property
within or from other agencies. (See CAPP Volume 1, Topic No.
30705, "Surplus Property Management.") Also, to provide agencies
with information needed to properly manage its surplus property.

ASSET CATEGORIES: Equipment (Capitalized and Controlled)

FREQUENCY OF DISBRITUTION: The Screening Report is distributed on demand, i.e., at agencies
request.

ORDER OF DATA: Assets reported on an agency's Screening Report are listed
according to nomenclature code and by agency within
nomenclature.
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DATE
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REPORT NAME: SCREENING REPORT (FAC30020)
DESCRIPTION AND CONTENTS: A listing of agency assets that are available for part-time use by

other divisions/departments within the agency, or assets that are
surplus, i.e., not being utilized by the owner division or department.
Details listed for each available or surplus asset include
nomenclature code, availability code, condition code, ownership
code, item description, inventory number, responsible position, and
useful life.

PURPOSE: To enable an agency to determine, prior to the purchase of new
items, if an equipment need can be satisfied by existing property
within the agency, as well as to provide an agency with the
information needed to properly manage its surplus property. (See
CAPP Volume 1, Topic No. 30705, "Surplus Property
Management.")

ASSET CATEGORIES: Equipment (Controlled and Capitalized)

FREQUENCY OF DISTRIBUTION: The Screening Report is distributed on demand, i.e., at agency
request.

ORDER OF DATA: Assets reported on an agency's Screening Report are listed

according to nomenclature code within organization code.
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400 Physical Control Reporting
A vital function of any property management system is to ensure physical control over assets in that system.
FAACS reports designed to assist agency property managers in achieving effective internal control over
agency assets are as follows:
e  Appraisal Analysis Report (FAC30060)
e  Agency Inventory Report (FAC30010)
e  Component Asset Reports (FAC30015 and FAC370)
e Inventory by Responsible Position (FAC316)

e Accounting and Control Master Display (FAC309, FAC310, FAC311, FAC319 and FAC307, Option
AA3)

e  Assets by Location (FAC30080)
e  Master Inventory Organization and Nomenclature (FAC308)

e  Asset Inventory Report (FAC332)

Office of the Comptroller 22 Commonwealth of Virginia
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70365
Function No. 70300 - FAACS Online TOPIC
REPORTS
DATE
9/1/93

REPORT NAME:

DESCRIPTION AND CONTENTS:

PURPOSE:

ASSET CATEGORIES:

FREQUENCY OF DISTRIBUTION:

ORDER OF DATA:

Office of the Comptroller

APPRAISAL ANALYSIS REPORT (FAC30060)

A detailed report indicating replacement values (calculated by the
system, based on general price level index numbers) for all assets
within an agency. In addition to replacement value, report details
for each asset include inventory number; item description;
acquisition cost, date, and basis; useful life; availability code;
condition code; replacement basis; and replacement index.

To facilitate the internal appraisal process by providing information
regarding current replacement values for assets within an agency.

Land
Buildings
Equipment (Controlled and Capitalized)

The Appraisal Analysis Report is distributed on demand, i.e., at the
request of the agency.

Assets appearing on the Appraisal Analysis Report are listed
according to nomenclature code.
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REPORT NAME:

DESCRIPTION AND CONTENTS:

PURPOSE:

ASSET CATEGORIES:

FREQUENCY OF DISTRIBUTION:

ORDER OF DATA:

Office of the Comptroller

AGENCY INVENTORY REPORT (FAC30010)

A list of all agency controlled and capitalized assets. Specific
details reported for each asset include inventory number/FAACS ID,
item description, responsible position and description, acquisition
cost, and location.

To assist an agency in maintaining control over its fixed assets,
especially in conducting periodic physical inventories. This report
may also be utilized to assist in statistical sampling. (See CAPP
Volume 1, Topic No. 30505, "Physical Inventory.")

Land

Buildings

Improvements Other Than Buildings
Equipment (Controlled and Capitalized)

The Agency Inventory Report is distributed on demand, i.e., at the
request of an agency.

Assets listed on the Agency Inventory Report are grouped
according to organization division or section. Within organization
code, assets are listed according to location within nomenclature
code.
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REPORT NAME:

DESCRIPTION AND CONTENTS:

PURPOSE:

ASSET CATEGORIES:

FREQUENCY OF DISTRIBUTION:

ORDER OF DATA:

Office of the Comptroller

COMPONENT ASSET REPORT (FAC30015)

A listing of all fixed assets that the agency has identified as
components of other fixed assets. Details reported for each
component include location, inventory number, description,
responsible position, and nomenclature code; the report also
specifies the inventory number, description, and location of the main
fixed asset with which each component is associated.

To assist property managers in tracking component items which
may or may not be physically attached to the associated main fixed
assets.

Buildings
Improvements Other Than Buildings
Equipment (Controlled and Capitalized)

The Component Asset Report is produced and distributed on
demand, i.e., at agency request.

Assets reported on the Component Asset Report may be listed
according to component asset within main asset (Option 1), or
conversely, according to main asset within component asset
(Option 2).
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70365
Function No. 70300 - FAACS Online TOPIC
REPORTS
DATE
9/1/93

REPORT NAME:

DESCRIPTION AND CONTENTS:

PURPOSE:

ASSET CATEGORIES:

FREQUENCY OF DISTRIBUTION:

ORDER OF DATA:

Office of the Comptroller

COMPONENT ASSET BY ORGANIZATION REPORT (FAC370)

A listing of all fixed assets that the agency has identified as
components of other fixed assets. Details reported for each
component include location, inventory number, description,
responsible position, and nomenclature code; the report also
specifies the inventory number, description, and location of the main
fixed asset with which each component is associated.

To assist property managers in tracking component items which
may or may not be physically attached to the associated main fixed
assets.

Buildings
Improvements Other Than Buildings
Equipment (Controlled and Capitalized)

The Component Asset Report is produced and distributed on
demand, i.e., at agency request.

Assets reported on the Component Asset By Organization Report
may be listed according to component asset within main asset
(Option 1), or conversely, according to main asset within component
asset (Option 2).
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REPORT NAME: INVENTORY REPORT BY RESPONSIBLE POSITION (FAC316)

DESCRIPTION AND CONTENTS: A detailed listing of an agency's fixed assets grouped according to
positions within the agency assigned responsibility for those assets.
Specific details listed for each asset assigned to a given position
number include location, identification number, condition code,
availability code, model number, serial number, acquisition date and
cost, and last inventory date.

PURPOSE: To assist an agency in maintaining control over its fixed assets and
in conducting periodic physical inventories.

ASSET CATEGORIES: Land
Buildings
Improvements Other Than Buildings
Equipment (Controlled and Capitalized)

FREQUENCY OF DISTRIBUTION: The Inventory Report by Responsible Position is produced on
demand, i.e., at the request of the agency.

ORDER OF DATA: Assets on the Inventory Report by Responsible Position are listed

according to identification number within location within responsible
position.
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70365

Function No. 70300 - FAACS Online TOPIC
REPORTS

DATE
9/1/93

REPORT NAME: ACCOUNTING AND CONTROL MASTER DISPLAY (FAC309)

DESCRIPTION AND CONTENTS: A display of fixed asset data on the FAACS accounting and control
master file. Depending on agency specification, this report may
reflect the entire contents of the master file, or only that data that
has been entered since the last file update. The agency requesting
this report must specify the asset category and whether the asset is
capitalized or controlled on the Report Name Line of the FAACS
Report Request Form.

PURPOSE: To show contents of the fixed assets master file for a specific fixed
asset at any point in time, especially before and after file updates.

ASSET CATEGORIES: Land
Buildings
Improvements Other Than Buildings
Equipment

FREQUENCY OF DISTRIBUTION: The Accounting and Control Master Display report is generated on
demand, i.e., at the request of the agency.

ORDER OF DATA: Data is ordered according to the actual master file record.
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Function No. 70300 - FAACS Online TOPIC
REPORTS

DATE
9/1/93

REPORT NAME: ACCOUNTING AND CONTROL MASTER DISPLAY (FAC310)

DESCRIPTION AND CONTENTS: A "snapshot" of data existing on the fixed assets master file for a
specified asset. The agency requesting this report must specify the
identification number of the asset for which master file contents are
desired.

PURPOSE: To show contents of the fixed assets master file for a specific fixed
asset at any point in time, especially before and after file updates.

ASSET CATEGORIES: Land
Buildings
Improvements Other Than Buildings
Equipment

FREQUENCY OF DISTRIBUTION: The Accounting and Control Master Display report is generat ed on
demand, i.e., at the request of the agency.

ORDER OF DATA: Data is ordered according to the actual master file record.
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Function No. 70300 - FAACS Online TOPIC
REPORTS
DATE
9/1/93

REPORT NAME:

DESCRIPTION AND CONTENTS:

PURPOSE:

ASSET CATEGORIES:

FREQUENCY OF DISTRIBUTION:

ORDER OF DATA:

Office of the Comptroller

ACCOUNTING AND CONTROL MASTER DISPLAY (FAC311)

A display of fixed asset data on the FAACS accounting and control
master file. Depending on agency specification, this report may
reflect the entire contents of the master file, or only that data that
has been entered since the last file update.

To show contents of the fixed assets master file at any point in time,
especially before and after file updates.

Land

Buildings

Improvements Other Than Buildings
Equipment

The Accounting and Control Master Display report is generated on
demand, i.e., at the request of the agency.

Data is ordered according to the actual master file record. Assets
are listed according to identification number within asset category.
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70365
Function No. 70300 - FAACS Online TOPIC
REPORTS
DATE
9/1/93
REPORT NAME: SUMMARIZED MASTER DISPLAY (FAC319)
DESCRIPTION AND CONTENTS: A summarized display of fixed asset data on the FAACS accounting
and control master file.
PURPOSE: Report to show contents of the accounting and control master file in

a summarized format.

ASSET CATEGORIES: Land
Buildings
Improvements Other Than Buildings
Equipment (Controlled and Capitalized)

FREQUENCY OF DISTRIBUTION: The Summarized Master Display report is generated on demand,
i.e., at the request of the agency.

ORDER OF DATA: Assets reported on the Summarized Master Display report are listed
according to asset identification number and asset category.
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Function No. 70300 - FAACS Online TOPIC
REPORTS
DATE
9/1/93
REPORT NAME: SUMMARIZED MASTER DISPLAY (FAC307, Option AA3)
DESCRIPTION AND CONTENTS: A summarized display of fixed asset data on the FAACS accounting
and control master file.
PURPOSE: Report to show contents of the accounting and control master file in

a summarized format.

ASSET CATEGORIES: Land
Buildings
Improvements Other Than Buildings
Equipment (Controlled and Capitalized)

FREQUENCY OF DISTRIBUTION: The Summarized Master Display report is generated on demand,
i.e., at the request of the agency.

ORDER OF DATA: Assets reported on the Summarized Master Display report are listed
according to asset identification number and asset category.
Report includes accumulated depreciation balances, as well as
funding amount for each asset, along with totals for each category.
(See FAC307, AA1, for totals only). Note: The FAC307 AA3 is
preferrable to the FAC319.)
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Volume No. 3 - Automated System Applications | TOPIC NO.
70365
Function No. 70300 - FAACS Online TOPIC
REPORTS
DATE
9/1/93
REPORT NAME: ASSETS BY LOCATION REPORT (FAC30080)
DESCRIPTION AND CONTENTS: A detailed listing of all fixed assets located within particular areas.

Details provided for each fixed asset include location (FIPS code,
and building, floor, wing, and room numbers), nomenclature code,
item description, inventory number, acquisition and replacement
costs, manufacturer's serial number, and condition code.

PURPOSE: To assist an agency in maintaining control over its fixed assets,
especially in conducting periodic physical inventories.

ASSET CATEGORIES: Land
Buildings
Improvements Other Than Buildings
Equipment (Controlled and Capitalized)

FREQUENCY OF DISTRIBUTION: The Assets by Location Report is distributed on demand, i.e., at
agency request.

ORDER OF DATA: Users have three options for the sequencing of data on this report.
Under Option 1, all fixed assets for a given agency are grouped
according to organization code; within organization code the assets
are listed by location and then by nomenclature within location with
the associated FAACS ID number for each item. Under Option 2,
all assets are listed by location and then in numerical order by
FAACS ID number within location with the associated nomenclature
code for each item. Under Option 3, all assets are grouped
according to organization code; within organization code the assets
are listed by location and then in numerical order by FAACS ID
number within the location with the associated nomenclature code
to each item.
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70365
Function No. 70300 - FAACS Online TOPIC
REPORTS
DATE
9/1/93

REPORT NAME:

DESCRIPTION AND CONTENTS:

PURPOSE:

ASSET CATEGORIES

FREQUENCY OF DISTRIBUTION:

ORDER OF DATA:

Office of the Comptroller

MASTER INVENTORY FOR ADP EQUIPMENT BY
ORGANIZATION AND NOMENCLATURE (FAC308)

A detailed listing by agency of all data contained on the master file
for each asset listed. Details provide agency number, organization
number, nomenclature code, FAACS ID number, location, item
description, cost, responsible person, condition code, acquisition
method, availability code, plus all other master file detail for all ADP
equipment records.

Report to show contents of the accounting and control master file in
a detailed format for all ADP equipment records.

ADP Equipment (Controlled and Capitalized)

The master inventory by organization and nomenclature report is
generated on demand, i.e. at the request of the agency.

Assets listed in this report are grouped according to organization
code and then by nomenclature code within organization. All detail
information is then listed within nomenclature code for each asset in
ascending numerical sequence by FAACS ID number. Assets with
nomenclature codes beginning with 07 (Federal Cost Category for
ADP equipment) are presented.
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Volume No. 3 - Automated System Applications | TOPIC NO.
70365
Function No. 70300 - FAACS Online TOPIC
REPORTS
DATE
9/1/93
REPORT NAME: ASSET INVENTORY REPORT (FAC332)
DESCRIPTION AND CONTENTS: A detailed listing of all fixed assets by asset category, building
number, FIPS code, and organization.
PURPOSE: To assist an agency in maintaining control of its fixed assets,
especially in conducting periodic physical inventories.
ASSET CATEGORIES Land
Buildings
Improvements Other Than Buildings
Equipment (Controlled and Capitalized)
FREQUENCY OFDISTRIBUTION: The Asset Inventory Report is generated on demand, i.e., at the
request of the agency.
ORDER OF DATA: Assets are grouped by asset category; within asset category, items

are shown by building number and within building number by
organization. Assets are listed in ascending numerical order by
FAACS ID number.
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500 Maintenance Reporting

Agency property managers may wish to review information on fixed assets that are covered by maintenance
contracts, or on assets that have undergone repair (whether covered by a maintenance contract or not), in
order to make decisions regarding future maintenance contracting. To facilitate this process, and to assist
the agency property manager in repair versus replace decisions, the fixed asset system provides agencies

with the Maintenance Contracts Report (FAC30050).
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